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Shalu District Household Registration Office Taichung City Archives
Access Application Form
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% Note: Archives access can be applied with auto-generated form from Navigating Electronic Agencies'
Records(NEAR); or with printed application form; or with written regulations. If any of the
“Document Number,” “Serial Number” or “Document Name or Subject” is filled, related division
in charge should accept the application and help to search, and should not reject the application.
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Purpose of Application : CIHistory ExaminationJAcademic Research
[LIEvidence ProoflIReferencel]Rights Protection1Others(Please specify):
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To: Shalu District Household Registration Office Taichung City
Applicant Signature:

% Proxy Signature :

Application Date:
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Please read attached notes
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1. If appllcable, please fill in columns marked with 3. Please fill in all other columns
properly.
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2. For 1.D. Number column, please fill in the National Identification Card number or pass-
port number.
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3.For appointed proxy, please provide the letter of proxy. For legal proxy, please provide
copies of related proving documents. If application includes personal privacy, please pro-
vide proving documents of relationship.
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4. For entity, organization, firm or office applicants, please provide a copy of registration
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5.The Office apply for Artlcle 18 of the Archives Act(allow or deny), Article 18 of The

Freedom of Government Information Law, Article 46 of the Administrative Procedure
Act and other related regulations.
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6. Viewing, copying and duplicating archives should only be done in the area designated by
the office and within the designated time frame. (8:00AM to 12:00PM and 13:30PM to
17:30PM on weekdays, except national holidays)
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When viewing, copying and duplicating archives, the Archives Act, related regulations
and the office’s rules should be abided, and following behaviors are prohibited:

(1) bringing in food, beverage, knives, inks, correction fluid or any other things
that may stain or damage archives

(2) annotating, altering, changing, removing, marking or staining archives
(3) dismantling bound archives



(4) damaging or altering archives in any other ways

The office reserves the right to stop violators of these rules from accessing archives

Violators who commit a criminal offense will be turned over to the Prosecutors
Office for further investigation.
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8. Fee charging standards of viewing, copying and duplicating archives are as follows:
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(1) when viewing and copying archives, NTD20 is charged for every 2 hours
Time less than 2 hours is counted as 2 hours
(2) when duplicating archives, fees are charged according to Fee Standards for
viewing, hand-copying or duplication of Archives
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9. Application can be submitted in person, sent by mail or email to Shalu District

Household Registration Office Taichung City .

Address: No. 16, Zhenzheng Road, Shalu District, Taichung City
Numbers: (04)26627104 #114

Email: tchg0090@taichung.gov.tw
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10. Other notes:
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(1) In case of violation of a third party’s copyright or privacy when accessing rchives
applicants or their proxy shall assume full responsibility.
(2) Archives from The Office should primarily be accessed with equipment provided by
the office. If there is a need to use the applicants’ own portable devices, reading

assistive devices or any other devices, the reasons of necessity should be noted in
application, and be approved in advance by The Office.
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