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Tén co quan, doan thé, don vi sy nghiép hoic don vi kinh doanh:
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*% Ghi cha: Khi xin su dun%tal ligu c6 thé dién Don dién tir trong hé thong tra cu danh muc tai li¢u
cua co&l uan Iuu gitr ho so hoac tai mau don trang veé tu dién, hoic viét mot ban tuong trinh, ghl
rd noi ung Xin phép, bao gom mot trong nhiing thong tin sau day “mi s6 hd s0”, “ma so tai
licu” hodc “tén file ho so hodc tom tat noi dung ho so”, co quan tiép nhan dqn can ho tro tra
ctru va tiép nhan don trén tinh than phuc vu nhan dan chu dao, khong can tra ho so.
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1. C6 danh dau 3 nghia 1a c6 thé dién hoic khong dién tlly nhu ciu, con cac dong khac déu
phai dién day du.
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2. 0 “s6 CMND hoac gidy to tiy than” can dién sé chirmg minh thu hoc sé ho chiéu
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3. Nguoi duoc uy quyén néu 1a iy quyén theo mong mudn c& nhan thican viét Gidy ay
quyén; Néu 1 nguoi dai dién vé mat Phép luat thican cung cap ban sao gidy to ching
nhan. Trudng hop thudc vé tai liéu mang tinh bimat ca nhan thican xuat trinh gidy to
ching minh méi quan hé than nhan.
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4. Co quan, doan thé, don vi su nghiép hoic don vi kinh doanh can nop kém ban sao Giay
dang ky hoat dong hodc dang ky kinh doanh.
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5. Viéc dong y hoac tir chéi cho phép st dung tai liéu cua Phong ho tich duoc &p dung theo
quy dinh tai diéu 18 Luat hd so, diéu 18 Luat cong khai thong tin nha nudc, diéu 46
Luat trinh ty hanh chinh va cac quy dinh Phap luat khac.
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6. Viéc xem doc, trich xuat hoac sao chép tai liéu phai duoc thuc hién tai dja diém va thoi
gian ma Phong ho tich quy dinh (tir 8:00 — 12:00 sang va 1:30 — 5:30 chiéu cac ngay tir
thir hai dén thar sau trong tuan; Ngay nghi cudi tuan va ngay nghi 18 khdng mo cia)
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7. Khi xem doc, trich xuét hozc sao chép tai liéu phai tuan thu Luat hd so va cac quy dinh
Phap luat lién quan, dong thoi khong dugc co cac hanh vi sau day:
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(1) Mang theo nhitng vat ¢ kha nang 1am ban hozc hong tai liéu nhu: d6 an, nudc uéng,
ludi dao, muc, but x6a, chat tay vao.

(2) Ghi chd, tay x6a, thay d6i, rit bét gidy, vé khoanh tron danh dau hoic 1am hong tai
ligu.

W



(3) Théo roi tap tai liéu da duge dong quyén.
(4) Nhing hanh vi khéc 1am hong tai liéu hoic thay doi noi dung tai liéu.
Truong hop vi pham céc noi dung néu trén, Phong ho tich s& khdng cho phép tiép tuc
st dung tai liéu; Truong hop vi pham & mie d6 trach nhiém hinh su s& chuyén giao cho
co quan kiém sat diéu tra, xir 1y.
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8. Quy dinh thu phi xem doc, trich xuat, sao chép tai liéu:
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(1) Xem doc, trich xuat tai liéu, mdi 2 tiéng dong ho thu 20 Pai t&; dudi 2 tiéng s& tinh
tron thanh 2 tiéng.
(=) FRFTH & CHEF U REL g -
(2) Sao chép tai liéu s& thu phi theo “Tiéu chuan thu phisao chép tai liéu”
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9. Sau khi dién vao don xin str dung tai liéu can nop tryc tiép hoac gui qua dudng buu dién,
gua mang internet dén Vin phong dang ky hd khiu quan Shalu thanh phd Dai Trung
Pia chi: $6 16, dudng Zhenzheng, quan Shalu, thanh phd Dai Trung
bién thoai: (04)26627104 56 may nhanh 114
e-mai:ltchg0090@taichung.gov.tw
L Hs EE
10. Nhirng ndi dung khac:
C)E*hEn BTS2 AL FRRAEFREIBETE > B ¥t (B
A) pEFE-

(1) Trudng hop str dung tai liéu ma vi pham ban quyén hoic quyén riéng tu ca nhan
ctia bén thir ba thi ngudi xin sir dung tai lidu (hoic nguoi dugc uy quyén) s&
chiu tréch nhiém hoan toan trudc Phép luat.
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(2) Khi xem doc tai liéu cua Phong ho tich thivé nguyén tac phai sir dung thiét bi do
Phong ho tich cung cap. Truong hop c6 nhu cau st dung may tinh xéach tay,
thiét bi hd trg doc tai liéu hoic cac thiét bi khac ty mang di thi can ghi rd trong
don xin phép, sau khi dugc sy ddng ¥ cia Phong ho tich méi duoc sir dung.
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